
Pre banking money prior to end of day balancing 

 

 

 

 

Step 1 

Click cashier 

count 

maintenance 

 

 

 

 

Click on Create 

Withdrawal  
Step 2 

Enter the money to 

be bank 

 

 

 

Click on Create 

Withdrawal  

Step 3 

Click Save 

 

 

 

Click on Create 

Withdrawal  



 

 

 

 

 

 

 

 

 
Step 6 

Click landscape and then OK 

 

Click on Create Withdrawal  

Step 5  

Click set up 

 

Click on Create Withdrawal  

Step 4 

Go to the bottom of the count screen 

and click on the icon  and 

then select as above 

 

 

 

Click on Create Withdrawal  



 

 

 

 

 

 

 

Step 7 

Click on Create Withdrawal  

 

Step 8 

Enter Journal Number 

and tab. Date will be 

placed automatically 

Step 9 

Click on  



 

 

 

 

Last Step  

Click Save 

 

Click on save 

 

Note error message will 

appear at the bottom of 

the screen. Just ignore as 

you have not completed 

your end of day balance 

 


