
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 

Step 1 
 

Go to Property 
Menu 
And Select 

Property Enquiry  

Step 2 
 

Enter Property 
Number or 
type in address 

Click Retrieve 



 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 

Step 3 
 

Click on the address 
link 

Step 4 
 

Click on 
Generate Rates 
Statement 
on left side 
panel 



 
 
 
 
 
 
 

 

Step 5 
 

Check correct 
stationary is in 
printer then 
Select Print Notice 
from left side 
panel 


